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ENCLOSURE 4
Recipient Data Exchange Transmittal Form and Check List

Your Recipient Data Exchange submission to the Pell Grant Program must include:

1.  Your  Institution  SAR  Data Record  Tape  which must  conform  to  the
specifications given in Enclosure 1, and which must be externally labeled
as shown in Enclosure 3.

2.   Your completed Institutional Payment Summary if you are submitting both an
Institution SAR Data.Tape and hardcopy student documents for the same IPS.

3.  Your Recipient Data Exchange Transmittal Form (Enclosure 4),  You must
designate the type(s) of output you want from your submission in Item 13
of each Transmittal Form you send.  You should keep a copy of your
Transmittal Form for your records.

4.   A dump of your tape which shows the:

a.  Internal tape labels (if any),

b.  Data header record,

c.  First ten data detail records, and

d.  Data trailer record*

Your institution's Financial Aid Administrator and Recipient Data Exchange
contact should review your submission package before mailing to verify that
each item conforms to the Recipient Data Exchange specifications, and to
verify that information which appears in more than one location is reported
consistently.

We provide a Recipient Data Exchange Submission Check List on the back of the
Transmittal Form to assist you in accurately preparing your package. If you
fail to include a required item, or if the information is inaccurate, we may
return your tape and the related documents to you for correction, After you
complete your review of the Check List and your submission package for
accurate and consistent information, you mail your submission to the address
shown on the Transmittal Form*LS:
